[image: SSSC and NQSW Supported Year logos] T6 - NQSW extension request form
Newly Qualified Social Worker (NQSW) extension request form 
NQSW must meet the NQSW continuous professional learning (CPL) registration requirements within 12 months if working 35 hours or more per week and 18 months if working less than 35 hours per week and submit the completed documentation to the SSSC within the following two months. 

Completion of NQSW CPL is a requirement of your continued registration with the SSSC.

[bookmark: _Hlk158270248]This form is to request additional time to meet the NQSW CPL registration requirements. This request should be made as soon as the need for an extension is identified.

1. Please complete and sign Part 1

2. Pass to your supervisor, NQSW Supported Year Lead or nominated person to complete and sign Part 2 

3. Email the form to the SSSC at registration@sssc.uk.com  

4. The SSSC will confirm the length of the extension and the revised submission date by email to the NQSW.

[bookmark: _Hlk124867219]Part 1: to be completed by the NQSW
	
Name:                                               SSSC registration number:


	
Reason for extension (please select as appropriate):

Planned leave of absence    ☐

Unplanned leave of absence/ personal circumstance   ☐

Interruption to supervision and support   ☐

Workload pressure    ☐

End of year professional development decision (NQSW Supported Year)  ☐


	
Any additional information:


	
Length of extension required:


	 
Have you previously applied for an extension: yes ☐  no ☐


	 
The extension should provide me with sufficient time to meet my NQSW CPL registration requirement.


	
Signature (electronic is acceptable)


Date:


Part 2:  to be completed by supervisor and/or NQSW Supported Year lead or nominated person

	
Name:

Supervisor ☐       or       Implementation lead ☐        or          Nominated person ☐



	
Please select:

I am aware of the reason for the extension request. ☐

End of year decision (NQSW Supported Year) – a plan is in place to provide support. ☐



	
Signature (electronic is acceptable)        
                              
Date:











SSSC internal use only	
	
Extension number - 

Extension length - 

CPL dates updated on D365 - yes ☐  

Confirmation email sent - yes ☐  

If refused - reason
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