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When a NQSW has a change of supervisor or employer, please ensure the following actions have been completed to minimise disruption to professional development.

Changing supervisor

	Task 
	Responsibility 
	Date completed 

	NQSW continuous professional learning review template (NQSW CPL review template) has been reviewed and updated.
	NQSW/ current or exiting supervisor
	

	Check that any exiting supervisor has updated or completed the NQSW CPL review template.
	employer
	

	Make sure new supervisor is aware of responsibilities in NQSW Supported Year
	employer
	

	Share the NQSW CPL review template and secure link to relevant evidence with new supervisor. 
	NQSW
	

	Become familiar with the NQSW Supported Year and set review dates.
	New supervisor
	




Changing employer

	Task 
	Responsibility 
	Date completed 

	NQSW CPL review template has been reviewed and updated.
	NQSW/ current supervisor
	

	Agree what evidence to support completion of the SSSC mandatory learning activity in addition to the NQSW CPL review template can be moved to new employment.
	NQSW/ current supervisor
	

	Seek agreement to download evidence in a secure folder; send an encrypted email to a new email address or new employer or upload to a portable digital solution such as the SSSC MyLearning app.
	NQSW/ current supervisor
	

	Share the NQSW CPL review template and secure link to relevant evidence with new supervisor. 
	NQSW
	

	Become familiar with the NQSW Supported Year and set review dates.
	New supervisor
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